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Flexitime with CapturelT

Managers and Administrators have real-time
visibility on employees (by department).
colour convention shows employees by their
status for that day, e.g. clocked in; arrived late;

The

Security options can be set to restrict individual
managers to their own department.

Clicking on an employee allows navigation to all
data relating to that employee, helping make the
use of CapturelT easy and intuitive.
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The interface above is available to all employees on their desktop.

In addition to enabling employees to view their various balances it
also allows employees to clock on and off lunch from their PC.

From here employees can check their past and current attendance

and view their real-time flexitime balance and history.

Note, the Flexitime Summary (right).
eight hour cap on flexitime being carried forward from one period

to the next.

This example includes an

v

Flexitime Summary [MICHAEL GARSWOOD]

Previous Year B/F Balance

Vear BJF hhimm

»
»
Day Date Auth | Start Time | Finish Time | Hours
Mon | OFj05/2007 |[] 09:00:00  17:00:00 7i30
Tue 08052007 |[] 09:00:00  17:00:00 7i30
wed | 09josfzo07 |1 0%:00:00 1700000 7130
Thu 10j05f2007 | [] 09:00:00 17:00:00 730
Fri 11j05f2007 | [] 09:00:00  16:30:00 700
Totals 37:00
Flexi Bal: 6:23
X
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Attended | BF Balance | Dr Hours| Cr Hours | Leave Hrs | Period Bal CF Balance

L35 L35
500 325 Print
12:4% &:00

448 &:00

137 6i25

Curr Balance:

16:53

Note also the booking of 7:30 of flexileave from the accumulated ﬁd"“;tt’:”“’R R
credit balance. : T
19/06/2007 Assisting with reconciliation 4:30 Admin Delete Adj
Totals :00 10:30

45| Flexitime Rules

Day wiorked | Hours
Sunday [m] ;00
monday [/ IETER]
Tuesday 7:30
wednesday 730
Thursday 730
Friday i

Saturday
Tokal Contracted:

3730

[~ Flexileave Is Paid
Outside Flexible Time Is

v Paid

[ Lunch Break Required

Always use the longest day
™ when reducing holiday
entitlement

Include Holiday as Flexitime
Attended

General Workdays ] Round\ng] messagesl

W Working Day [~ Might Shift
Flexible Start Times
From: ggop  Tor 0330
Flexible Finish Times
From: 1600 T 1800
Flexible Lunch Break.
From: 1200 Tor 1400
Iormal Day
Before Lunch: g0 Tor {290
Afterlunch: 4300 Tt 1700
QK Cancel | Help |

Setting up flexitime rules for one or more employees could not be easier,
and when it comes to holidays and absence the in-built departmental
attendance table ensures managers understand who is off and when.
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